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OBJECTIVE 

ENRA Group Berhad (“ENRA”) is firmly committed to conduct its business with the highest 

level of integrity and ethics. 

ENRA has established an Anti-Corruption Policy & Procedure (“Policy”). Access on 

www.enra.my or our local intranet (with permitted access).  

 

SCOPE 

ENRA has developed these Gift/Entertainment/Hospitality & Reporting Guidelines 

(“Guidelines”) to be read together with the Policy. 

Each Director, employee and persons associated with ENRA and its group of companies 

(“Group”) must comply strictly with the Policy and Guidelines.  

ENRA may amend the Policy and the Guidelines from time to time. 

 

REFERENCES 

1) Malaysian Anti-Corruption Commission Act 2009 (Malaysia) 
2) ENRA 20.0404 Whistleblowing Policy 
 

DEFINITION, ABBREVIATION AND INTERPRETATION 

TERM DEFINITION 

Bona genuine 

Company each of ENRA Group Berhad and its subsidiaries 

HOD Head of Company 

Subterfuge deceit used in order to achieve one's goal. 

 

RECORDS 

N/A

http://www.enra.my/
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PROCESS 
 
1. Gifts, Hospitality and Entertainment: General rule 

 
1.1. Gifts, hospitality or entertainment generally prohibited. 

 
2. Gifts: Exceptions to the general rule 

 
2.1 Promotional items like stationeries, shirts/t-shirts, hats/caps, calendars, 

umbrellas, car sun shades, tumblers, mugs, food containers, bags, thumb 
drives, power banks, etc. bearing corporate logo/name generally given 
away at corporate, promotional, training or trade events not exceeding a 
value of RM150.00 only each; 
 

2.2 Gifts offered or received in connection with customary cultural occasion like 
food/drink hampers/baskets, fruits and flowers not exceeding a value of 
RM500.00 only each with the recipient preferably being a company, 
department or division; 

 

2.3 Exchange of gifts between companies during a visit not exceeding a value 
of RM1,000.00 only each with these gifts being treated as company 
property and kept on company premises; and 

 

2.4 Gifts to recognize talents and contribution of persons associated with the 
Group given during/in conjunction with corporate and official functions not 
exceeding a value of RM500.00 each; 

 
PROVIDED THAT the gifts: 
 
(a) are unsolicited and do not affect or are not perceived as affecting business 

judgment;  
 

(b) do not breach applicable laws and the Policy; and 
 

(c) do not give rise to a conflict of interest or are not perceived as giving rise to 
a conflict of interest. 

 

 
Gifts received that do not comply with any of the foregoing requirements must be 
promptly returned to sender with a note of thanks and apologies explaining 
adherence to the Policy and Guidelines as the reason. 

 

3. Entertainment and Hospitality: Exceptions to the general rule 
 
3.1 Save for ENRA’s Executive Committee (“EXCO”) and HOC1s, meals and/or 

drinks not exceeding RM200.00 only per person per occasion, offered to or 
offered by the ENRA representative dealing with the customer or service 
provider or for good, genuine and legal intentions to foster and build a good 

                                                           
1 HOC means Head of Company. “Company” in these Guidelines means any company within the Group. 
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business or working relationship subject to the prior approval of 
HOD2/HOC; 
 

3.2 Functions like parties, receptions, presentations, conferences, social 
(including without limitation, golf games) and/or cultural events of 
reasonably modest value subject to the prior approval of EXCO; and 

 

3.3 Travel and accommodation of reasonably modest value subject to the prior 
approval of EXCO; 

 
PROVIDED THAT the entertainment and hospitality: 

 
(a) are unsolicited and do not affect or are not perceived as affecting business 

judgment;  
 

(b) do not breach applicable laws and the Policy;  
 

(c) do not give rise to a conflict of interest or are not perceived as giving rise to 
a conflict of interest; and 

 

(d) are related to the exercise of official duties and responsibilities and can 
reasonably be considered as normal or customary business practice; and. 

 

(e) do not include spouses or other guests of the invitee (in respect of Section 
3.3). 

 

Entertainment and hospitality received that do not comply with any of the 
foregoing requirements or is rejected by the relevant approving authority must 
be promptly declined with a note of thanks and apologies explaining adherence 
to the Policy and Guidelines as the reason. 
 

4. Corporate hospitality: Exceptions to the general rule 
 
4.1 Sporting events; 

 
4.2 Concerts; and 

 

4.3 Shows; 
 
PROVIDED THAT the corporate hospitality: 

 
(a) are unsolicited and do not affect or are not perceived as affecting business 

judgment;  
(b) do not breach applicable laws and the Policy;  
 
(c) do not give rise to a conflict of interest or are not perceived as giving rise to 

a conflict of interest;  

                                                           
2 HOD means Head of Department 
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(d) are not lavish and not excessive with reasonably modest value subject to 

the prior approval of EXCO; 
 

(e) are not refundable or exchangeable for cash; and 
 

(f) are performed with good, genuine and legal intentions to foster and build a 
good business or working relationship.  

 
Corporate hospitality received that does not comply with any of the foregoing 
requirements or is rejected by the relevant approving authority must be promptly 
declined with a note of thanks and apologies explaining adherence to the Policy 
and Guidelines as the reason. 

 

5. Political Contribution 

 

5.1 It is ENRA’s policy not to make or offer any kind of political contribution to 

political parties, their officials or any candidates for any political office. 

 

6. Charitable Contribution and Sponsorships 

 

6.1 Must be made to a bona fide3 charitable organization or recipient; 

 

6.2 Must not be used as subterfuge4 for bribery or to circumvent to avoid any 

Group policy, procedure, guideline, handbook, code and requirements; 

 

6.3 Must not be disguised illegal payments to government officials; and 

 

6.4 Must ensure recipient is not a conduit to fund illegal activities against money 

laundering, anti-terrorism and other applicable laws; 

PROVIDED THAT the charitable contribution and sponsorship: 

(1) are unsolicited and do not affect or are not perceived as affecting business 

judgment;  

 

(2) do not breach applicable laws and the Policy;  

 

(3) do not give rise to a conflict of interest or are not perceived as giving rise to 

a conflict of interest;  

 

(4) are non-monetary unless otherwise necessary (for example, for disaster 

relief funds, etc.) in which case, due diligence reasonable in the 

circumstances must be conducted on the use and purpose of such 

monetary contribution to be satisfied that the contribution is used for its 

bona fide intended purpose; and 

                                                           
3 bona fide means genuine. 
4 Subterfuge means deceit used in order to achieve one's goal. 
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(5) background checks are conducted on the charities and their founders, 

trustees and managers or recipient of the contribution/sponsorship. 

 

7. Facilitation Payment 

 

7.1 It is ENRA’s policy that making facilitation payment of any kind is prohibited. 

 

8. Strict Prohibition  

 

8.1 Bribery and corruption in any form and in any way related or connected to 

the Group’s businesses are strictly prohibited. 

 

8.2 The Group and persons associated with the Group are strictly prohibited 

from, directly or indirectly, offering, promising, giving, receiving or soliciting 

any item of value, hospitality or entertainment, to influence or attempt to 

influence the decisions or actions of a person in a position of trust within an 

organisation, either for the intended or perceived benefit of a Company or 

the persons involved in the transaction, or for the purpose of obtaining or 

retaining business or obtaining or retaining an advantage in the conduct of 

business, for a Company. 

 

8.3 A Director, employee and by persons associated with the Group are strictly 

prohibited from receiving directly or indirectly any gift or hospitality of cash 

or cash equivalent (discounts, vouchers, exchangeable or refundable gift 

certificates or tickets, shares, commission, etc.) or any gift, entertainment 

or hospitality that may put such person in a position of conflict of interest, 

for example, where the giver is a bidder, tenderer or vendor interested in a 

contract or part thereof from the Group. 

 

8.4 A Director, employee and by persons associated with the Group are strictly 

prohibited from providing gifts, hospitality and entertainment to government 

officials or their family in contravention of applicable laws and guidelines5.  

 

9. Reporting 

 

9.1 All personnel of the Group must fully and frankly disclose all gifts, 

hospitality, entertainment, corporate hospitality and charitable contribution 

and sponsorships by recording them in ENRA’s “Code of Business 

Conduct – Register of Gifts/Hospitality Received and Provided” on a 

per company basis for each financial year. 

 

9.2 Anyone who has any reasonable grounds for concern that any person 

associated with the Group is involved in any way in any act that may be a 

                                                           
5 Refer to the Garis Panduan Pemberian dan Penerimaan Hadiah di dalam Perkhidmatan Awan Pekeliling 
Perkhidmatan Bilangan 3 Tahun 1998 and https://www.sprm.gov.my/en/gift-enquiry (Official Portal of the 
Malaysian Anti-Corruption Commission/Frequently Asked Questions/Gift Enquiry) 

https://www.sprm.gov.my/en/gift-enquiry
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bribe or corrupt act or otherwise not complying with the Policy or these 

Guidelines should report the same immediately: 

 

(a)   in accordance with ENRA Group Berhad’s Whistleblowing Policy that 

can be found on our website www.enra.my or our local intranet 

(subject to permitted access); and 

 

(b)  to the MACC or to the Malaysian police failing which:  

 

(i)  any person who knows and fails to report an act of giving and 

offering of bribes will have committed an offence under the 

MACC Act which is punishable by a fine not exceeding 

RM100,000 and/or imprisonment not exceeding 10 years or 

BOTH; and 

 

(ii) any person who knows and fails to report an act of soliciting and 

obtaining of bribes will have committed an offence under the 

MACC Act which is punishable by a fine not exceeding 

RM10,000 and/or imprisonment not exceeding 2 years or BOTH. 

 

Reports made to the MACC are treated as confidential and 

whistleblowers are protected.  

 

Reports to the MACC can be made via: 

 

- Post to or in person at MACC’s Headquarters address at: 

 

MACC Headquarters 

No. 2 Lebuh Wawasan 

Presint 7, 62250 Putrajaya 

Malaysia; 

 

- MACC Hotline: 1-800-88-6000; 

 

- Fax: +603 8870 0934; 

 

- SMS: +6019 6000 696; 

 

- Email: info@sprm.gov.my; 

 

- MACC’s Mobile application available on the Apple Store and 

Google Play Store. 

 

 

[End] 

http://www.enra.my/
mailto:info@sprm.gov.my

